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Sagar BCA College,Devmurti,Jalna

Add on Certificate Course 2020-21

Deshmukh

of management

% No Name of the course Course code Name of the Department No of
‘ coordinator student
enrolled
1 Tally Addon2020-21_001 | Prof.Suradkar D.E. Department 18
. of management
2 | Personality Development | Addon2020-21_002 | Prof.Suradkar D.E. Department 23
of management
3 Carreer guidence in Addon2020-21_003 | Prof.Najardhane N.D Department 22
Upsc/Mpsc of management .
q Programming Addon2020-21_004 Prof.Solanke K.K Department 17
fundamaental of management
5 MIS Addon2020-21_005 | Prof.Najardhane N.D Department 20
of management
6 Event Management Addon2020-21_006 Prof.Namrata Department 16

e

Principal
Sagar BCA College, Jalna.
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Add on Certificate Course
Department Of Management Science
Course Name : allvv

Co-or rdinator .\-mw : prof, Suradkar D.E. _

Unit]  Concept of Accounting, Definition, Objective of
Accounting and, Bookkeeping ,Double Entry
system, Comparative study of manual Accounting -~
e writing and Computerized Accounting sy stem.

Unitll  Typesof Accounting, Journal Book Journal Entry,
Ledger Posting. Concepts of Trail Balance, Final
Account, Profit & Loss Account and Balance

Sheet.

Unit11I Fundamentals of tally ERP-9, Create Acc ounting
Masters in Tally ERP -9, Company Information,
Account Info,& Inventory Info.  Types of
Vouchers Receipts. Invoice ,Bill, Journal Entry.

W)

Unit1V  Accounting &Inventory Vm'uchers, Bills Details.
Cost center, Interest calculation, Tax ( GST TDS.
VAT) Report
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Add on Certificate Course
Department Of Management Science
Course Name ! PERSONALITY DEVELOPMENT

(‘_u-urdin:nm- Name : Suradkar D.E.

Objectives:

Personal deyetopment poalsare objectives you set o improve your character.
skills and capabilitics. Sctting these goals mvolves assessing yoursell and idenulying
the areas m which vou can improve to maxmize your potential. To get started with

personal devclopment. you should create a plan with actionable steps.

Sylabus Content:
UNITHNTRODUCTION TO PERSONALITY DEVELOPMENT (7)
The concept personality- Dimensions ol ihicories of Freud & LEnchson-
personghiny - sigmiticantofpersonahity development, The conceptoflsuccess and farlure:
What is swecess” - Hurdles i achievingsuccess - Overcoming hurdles - Factors
responsible forsuceess Whatis failure - Causes of failure, SWOTanalyses.
UNITHATTITUDE & MOTIVATION (10)
Attiude - Concept - Significance - Factors affeeting attitudes - Positve attitude -
Adivantages - Negativeattitude - Disadvantages - Ways (o develop positive attitude -
Difference between personalitics havingpesitive aind negative attitude. Coneept off
motnation - Stznificance - Internal and external motives -lmportance ot sell-
motis ation- Factors leading to de-motivation
UNIT HISELFMANAGEMENT (10)
Understznding of life story- Focusmyg on Internal narratives- Managing changc,
confusion and uncertainty-Sharpening the Intellect-Schooling the mind- Socializing the

individual
Unit 1V: ACADEMIC COPING STRATEGIES (8)
Memory- At of listenng- Note muking-Seminir presentation= Art of learmne and

writing gurdelines- How 1o study.

References:
James., 0., & Whittakar. (1970), Introduction 1o Psychology (pp-459-404),

®
London: W Sanders Company.
o Bugulski, 3.1 (1960). An Iniroduction to Principles of Psychology, New York:
The Bobbs-Manin Company Ine,

g Bormg, LG, Long Field TLS. & Weld, TLE(1903). Foundanons of
Psychology. New Delhic Asta Publishing House

Program Qutcomes:
Course Outcomes @ The student will be able to understand, analyze develop

S acenuratle Sense Cwellt Thimbk critie I . -

and c\lul:if ':l'('(tl;ll".(l’li(..\%{lhl ol M.H,‘ Fhink critically. demonstrate know ledge o
pcrsundl beljelsan ,". UL‘h 'f'(‘.I‘J,)‘" commumenttocontnmng personal retlection

and reassessment. i

: .. B -
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Add on Certificate Course
Department Of Management Science
Course Name : Guidance for UPSC & MIPSC

Co-ordinator Name : Najardhane N.D. Duration : 35 Hrs.

Course Outcomes:

Student secking admission for B.AL program is expected to imbuce
with following quality which help them in their future life to achieve the
expected Eo.\l\

1) Realization of human values.
2) Sensce of social service.

3) Responsible and dutiful citizen.
4) Criucal temper

5) Creative ability.

Unitl . Fundamental Information of

. . Competitive
Exam, Nature, scope & objective,

Unit 11 . Types of Competitive Exam, UPS(C, MPSC. €
SSC.RRB, LIC, and BANK PO, }

Unit1ll  :  Introduction of UPSC & MPSC e
UPSC & MPSC. Introduction of‘Gﬂs.I\[J?&l,ugS_(;{
(CSAT) paper. Selection Process, Information
of Syllabus & Question paper, Sthb of Exarm
Preliminary Exam, Main Exam & Ipgeryview
Process.

UnitlV  :  Information about Books Special (Stgte Board

drcoyrgg & NCERT. INDIA YEAR BOOK)

agﬂuwwgg .,(, typcs of News Paper& Magazine,
salet Bkitr pPlﬂu} HJU
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Add on Certificate Course
i Departmen“t Of Management Science
Course Name ! Programming Fundamentals
Co-ordinator Nuame : prof. K.K.'Solanke Duration : 30 Hrs,

Aboutthis Course: |
‘ Programming 15 an nereasingly important skill, whether you aspire 1o a carcer in
soltware development. or in other iields. This course is the first in the sfwcinlizulinn Introduction
to Programming in €, byt it lessons extend 1o any language you might want (o learn. This is
bcc_‘u.usc programming iy fundamentally abou liguring out how 1o solve 4 cluss of problems and
writing the algorithm, y ¢lear sel of .&jlcps. 1o solve any problem in its class. This course will
ntroduce you 1o 3 powerful pmblcm-splving process— the Seven Steps — which You can use to
solve any prugrqmming problem. Inthik course. vou will learn how 1o develop an algorithm, then
progressio reading code ang understanding how progriamming concepts relate 1o algorithing.

, Sylfabus- W You will Leara from this course
WEEK 1 |
Introduction - This module introduces a powerful process for solving any
programming problem- -he Seven Sli‘ps‘ You will learn how to approach a nrourm;nninu
problem methodically, so Youcan formulate an algorithm that is specific and correer, You will
work through examples with sequences ol numbers and graphical patterns 10 develop the skill of
algorithm development, |

Lectures : Why you should learn o programs, Stepping through an algorithm, Testing an
algorithm for g Numerical Sequence, A Mattern Squares, Testing u Patiern ol'Squares, Drawing 4
Recrangle, ‘

Closest Point. Generalizing Closets Point]

Reading :
Programming: Plan First. Then Code Overview ol'the Seven Steps A Igorithmy
Step I: Work an Example Yourself S}"»lcp 2: Write Down Whan You Just Did
Step 3: Generalize Your Steps Step4: Test Your Algorithm

A Pattern of Squares

Next Steps

Practice Exercises : Steps. Algorithm Practice, Algorithms

WEEK?2

Reading Code - In this module, y(:m will learn 1o read code this means you will be able 1o

exceeute a picee ol code by hand. and clearlyillustrate what each statement does and wihyy the stmug

of the program is. Understanding how to read code is the only way to be sure yYoucan wrife rrf‘%l =
code. By the end of this module, you will he able 1o read and understand code witl fundiiofgs S
’ . ‘ ' X Sis i < ' e
conditional statements, iteration, and othey !%md.l_muuul techmques, = E..
Lectures : Why You Should Learn 1o Reqd Gl'mlu. Declaring ang Assigning a Variable, | SIS
of Expressions, Using Functions lnr/\lmr:nc'mn, Exeeution of Function ¢ alls, Printing l.i.\@]g}y =)
Exccution of I Else, Execution of Switeh/( isec While Loops, Baquivalent For yng While ﬁqﬁs =
Execution of Nested Loops. Execution of Cogtinue D=
= [
e BE

e 00
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Add on Certificate Course
Department Of Management Science
Course Name : Programming Fundamentals
Co-ordinator Name : Prof. K.K. Solanke , Duration : 30 H:;w-
Reading
Declaring o Varable, Assigiing a Vanable, Expressions with Commen Operators, Anatomy of a
liuncnqn. How to Evaluate a Function, Scope. Printing. Condional Statements, II‘:I{lsc.
S.xulglr(‘u.sc, Shorthand, Loops for Repetition, While Loops. Do’'While Loops, For Loops. ((;
Continue and Breuk, | ligher-level Meanmg
Practice exercises

- Yy " . : . B . .
\.1r|'dblt.~. and Expressions, Functions, Printing. Logical Operatorse Conditional Staements, |
While Loops. Loops, Reading Code

WEEK2}:

Types-verything 1s o number o a computer, but types determine the size ang nterpretation ol
numbers, fn this module you will leamn about types beyond mtegers. both their coneeptual
representations, and their hardware representations w binary. You will learn basic dua 1ypes,
“non-number™ types. and complex, custom tvpes, as well as some important cay cats, so vou will
avoid type-related programnung mistikes ’

Lectures : Introduction to Types, Types and Formatted Output. Type Conversion, Everything Is s
Number, Struet tor @ Rectangle, Uses of Typedel. Enumerated Types, A Duke’ Sofiware
Engineering Studenton the Importance of Planniny

18 readings : Converting between Decimal and Binary. Looking under the Hoaod, Basic Data (r,/
Types, char, int Noat and double. Printing redux, Expressions Have Types. Type Conversion,

Casting. Overflow and Underflow, "Non-numbers™. Strngs. Images. Sound and Video, Stncts.,

Typede!, Enumerated Types

Practice exercises : Decimal, Hev, and Binary, Basie Data Types. Expressions Haye Types
wNon-numbers”, Complex. Custom Data Types, Types

WEEK 4 : Project -You have leamed a lot about dcsigning ulgnr‘ilhm.\ and the programming
concepts that will help you implement lhc_m. Fgr.thls project, you will d.C\‘c.lup and test your o :
aluorithm for soriing data. This mwdule will reinforce the importance of being specific when vou
W ?m- an algonthm and proy ide an opportunity for you to do so yourselt, for g very o
computational task: soring. 7
portance of Writinga Spectfic Algonthm
Introduction to Sotting

Reading: Sample PR&J Algonthm with Feedback

[ A9 | |
Sg';%éz%Eg% c!ékﬁg':' a Sorting Algorithm
gnlst i@ pT iimnrvsQ

R e
B enae
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5 Add on Certificate Course
epaﬂv\ent Of Management Science
Course Name : MSS-DSS

Co-ordinator Name :

Najardhane N.D. Duration : 34 Hrs.

managing inf ¢ knowledge of contemporary issues related 1o the field of
anaging mformation systems, Develop knowledge and skills required 1o work

(:rr‘1 . ay 1 ' o) < = 1 ih Isi
' LLU\LL\_/ a protession, Enhance self-confidence, ability to make proper decisions
and effective communication.

Provide the

'\ \ = SO NS ——e kv " e A ke ——
\

l
Uit Concept, Definition, Characteristics, Objectives, Role

(10}

1

T
) . :
- and inn pact of MIS, Management as a control system | g
\ Unit-IT - MIS: A support to the management | (2) |
'——7>~ —.~" . weos Vi e - -~ - s i o o —— iy e - —— A;‘_.‘ - ,,1
P Unit-111 W - o e v | ,
l‘ * Application of MIS.  Organization Decision making (5) ;
. _ process, Organizational decision making & MIS and | ‘
1 - decision making, | ;
P Unit-IV - [nformation: A quality product. 1T enabled services, e ()
‘1 ~ business. wircless technologies  ete {
B : - —-‘ o e ->‘. Satcacesat *»«-—: T "". e = ‘;” A L B0 A A ety ,A_\I., HRPOESSLo, |
‘\U““’\ Information system in  business, Computer based In | (3) |
: - . ) g
1 . formation system, lHmitation and disadvantages of MIS h |
CUnit-Vi L (4)
{
!

Human as an Information processor, knowledge and
\ knowledge management  system, business intelligence

Reference Book:

e Management Information Systems by Jawadekar Author(s): Jawadekar, W.
S Edition: 2nd edition Publisher: Tata McGraw Hill(TMH)

e Mapavement Information Sysicms: Conceplual Foundations, Structure &
l)cvcprmcm by DavisAuthor(s) © Davis, G/ Olson, M.Edition : 2nd edition
Publisher : Tata MeGraw Hill (TMH) Publications India

Program Qutcomes:
o Analyze a complex computing problem and to apply principles of computing and
other relevant disciplines to identify solutions,
.ihg&ﬁmgﬁ%ngu and evaluate a computing-based solution to meeta given set of
‘ 3y 2 > ‘ 1 W . . .
939%23‘:@ fﬁ\gf"%ﬁhﬁmcms i the contextofthe program's discipline.
i
& [ 4 o
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5 Add on Certificate Course
Course N epart‘ment Of Management Science
__.._ww_ww,._‘L’_;‘ﬂ'}f m(_:_}‘l‘ili ieate Course in Event Mana Lrement
C“'f}fﬁl‘l}_{l‘“l)l‘ Name : Namrata Deshmukh A R e ——
e S ur atj s
Courwy nk&\‘ni)“nn : I “"' }""'”r‘.

The purpose of this course §
S s course 18 1o enable the students to aeomnt
il gl ¢S u‘» u.mlhlg th students 1o acquire o general knowledge iabout the
anagementand o become familiar with management technigues A el
planmng._pmnmnon\ implementation and evaluation of special eve
studies of the events.

s : "event

and strategies reqquired for successful

nts with a special focus on case '
wpected Student OQutcomes s

3

I. Toacquircanunderstanding of the role and purpose(s) of special events inthe organ ations
2. Toacquirean understanding of the techniques and strategies required to plan success ful \pa;‘éial .
3. Toacquire the kKnowledge and competencies required to promote, implement ’ 5.

S . ; ; and comduct special events.
To acquire the knowledge and competencies required 1o assess the quality and successs of special events

Yhout classracin participation ;

Callt

While the grade cannat be based on attendance per se, students should plan 1o be in ¢ Jass and ready to
discuss the readings: lectures. Students will be divided into small discussion groups at the besinning of
the term. and topics for presentation will be assigned to cach of group members. - )

CLASS SCHEDULE
Lecture ! Principles of projectiEvent Management: From concept to reality
Understanding project management - resourees - activities - risk management - delegation - project
sclection - role of the Event Manager.
Lecture 2 Preparinga proposal

(3

(33
Conductine market research - establishing viability - capacities - costs and lactlitics - plans - timescales -
contracts. . B o ‘ |
Clarity - analvsis - estimating attendance - media coverage - advertising - budget - special considerations q
- evaluating success. -

Pecture 3 Crisis Munagement plin (3)

Crisis planning - prevention - preparation - provision - action phase - handling negative publicuy -
structunng the plan.

Lecture 4: Seeking sponsors ‘ ‘ . ()
Different types of sponsorship - definition - objectives - target market - budget - strategzic development -
implementation - evaluation, N
Lecture & Organizing the event ' o ' ()
Purposc - yvenuc - timing - guest st - invitations - food & drink - room dressing - cquipment - guest ol
honor - speakers - media - photographers - podium - exhibition,

Lecture 6 Marketing 1ools ‘ - - o ‘
Types of advertising - merchandising - pive awitys - competitions - promotions - website and text
messaging.

‘ ()
L o iy - TV qunities - tadio inerviews.
«dia inyitations - 1-calls - press releases = TV opportunitie: .'
Media invitations phm | P .
Lecture 82 Promotional tooly

Flyers - posters - i itatons - website - newsletiers ¢ zone - blogs - tweets,
1

Rl.rc?'gél@ %rﬁpﬁaﬂﬁﬂﬁ?ﬂaﬁwm Management A Practicul Guide By Hu-f sant Jen ,‘ |
___gnipl geid pT sy , |
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Sagar BCA College Devmurti, Jalna

Date:-13/02/2020

Department of Commerce & Management

Notice

All the staff members hereby informed that the departmental meeting is held on 13

W Feb2020 at 1 p.m. in the department of Commerce & Management
The agenda of the meeting is:

l. Discussion & selection of topic for the course

o

. To design the syllabus

. To design the timetable for the course

3
4. To prepare the list of requirements for this course
5. To prepare a proposal

6

. Allotment of faculty

2 %%WL'/
)/Il’rﬁé’lifa’lcipa

ad -
Dgz;;g%rx (V:Tollege, Jalna. Sagar BCA College, Jalna.
‘Staff members: o
1) pofe SUT ALY @ A 6\%@0%&

PRINCIPAL

; " Sagar BCA College
2) (‘,ng N %%A anl PO @M’ Devmurti, Tq. Dist. Jalna

w41
N

" MNW &-@/QWMK/C

2=
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Sagar BCA College Devmurti, Jalna

Date:-13/02/2020

Department of Commerce & Management

Minutes of the Meeting

The meeting was held on 13 Feb 2020 at I p.m. in the department of Commerce &

Management. The following discussions are based on the following agenda.

1) Certificate course in Carcer Guidance for UPSC & MPSC Examination :-

We discussed different topics in Commerce & Management We have
prepared a proposal for sanctioning this course & forwarded it to the
Principal, IQAC & Academic Planning board. We decide the course
objectives. We also discussed the advantages of this course for students. We
prepared a syllabus including time duration. We have also a]lottec’1 the

faculty for this course.

Course Coordinator: - Asst. Prof. K.K. Solanke

In this way, we have discussed the above issues & implemented them.

£

Pri

e
Department of Management Sagar%c&\a ollege, Jalna.
Sagar BCA College, Jalna.

<)
Staff mémbers: 5\0%%774005
) ot susordton B £ ST PRINCIPAL

Sagar BCA College

\ * Devmurti, Tq. Dist. Jalna
/ on-dmet N ®W
2) M N4
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Sagar BCA College Devmurti, Jalna

Date: - 16/03/2020

Department of Commerce & Management

Proposal for organizing
A Certificate course in Career Guidance for UPSC & MPSC Examination
To,

The Principal

Sagar BCA College Devmurti, Jalna

Respected Sir,

Department of Commerce & Management is planning to organize a
certificate course in Career Guidance for UPSC & MPSC Examination. This
course will be organized for Under Graduate & Post Graduate students. The intake
capacity is 40 students for this course. The duration of the course will be about 35
hours. This course will be held during August 2020 The copy of the syllabus is
attached with this proposal for your reference. The staff members of the
department will work as faculty for this course. Asst. Prof. Najardhane N.D  is
appointed as a course coordinator for this course.

Thanking You.
@\// .
Head el i w\anagcmem ;J’ig;? @f?la?ﬁ]\
Desga{r“é% College, Jalna: Sagar BCA College, Jalna,
\® &
SZfIhen)
PRINCIPAL

Sagar BCA College
Devmurti, Tq. Dist. Jalna
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S
agar BCA College Devmurti, Jalna

Date : 01/07/2020
Notice

All students of

of COmmz:: ch::";m I; 11, 11l 'year lTere by informed that the department

Career Guidance for ;JgP‘S“gnt is going to conduct the Certificate course in

classes will started fro & MPSC Examination. The Certificate course and
m 18 July 2020 .Those who are interested please contact

cou i
& rse coordinator Mr. K.K. Solanke before 10 August2020

-
sagar BCA Coilege, Jalna.

HOD
Head
Dspartment of Management
Sagar BCA College, Jalna. = @%?\Q"zf
St
PRINCIPAL
Sagar BCA College

Devmurti, T Dist. Jalna
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Sagar BCA College Devmurti, Jalna

Date: 01/07/2020
Notice

All students of post graduation here by informed that the department of Commerce
& Management is going to conduct the Certificate course in Career Guidance
for UPSC & MPSC Examination. The Certificate course and classes will started
from 18 July 2020 .Those who are interested please contact course coordinator Mr.

Ashok Sawade before 10 August 2020

o)

. pPriudipal
0D, Sagar BCA College, Jalna.
Dgpartment of Management
agar BCA College, Jalna. -3
N géb G wn
PRINCIPAL 2“\
Sagar BCA College

i Devmurti, Tq. Dist.J alna
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Aagar BCA College

Devmurti, Jalna
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Subject: Certified :
Name of student_‘i‘;I rs: \r:n . GuTance Py Code: Addon20-22.0°2
e ,i@ D} \ r"f Total marks: 30

Note-
1. All Questions are Compulsory.

2. Attempt o . )
—_ pt only one Option, Multiple attempt of Single Questions option will consider as 0

_ 3. Mark your option by tick.All Questions carry 02 marks.

1. Where is Bose Institute?
(A) Dispur
(B)Kolkata
(C) Mumbai
(D) New Delhi

\/As the first woman to head a public sector bank.
_AY Arundhati Bhattacharya

(B) Shikha Sharma
(C) Chanda Kochar
(D) Usha Ananthasubramanyan

3 World Tourism Day is celebrated on-
s (A) September 12
" (B) September 25
eptember 27
(D) September 23

. n area of 11.35 sq. km. has recently (May 2017) been
declared as a Biodiversity Heritage Site under Section 37(1) of the Biological Diversity Act,
d in the Indian State of-

\/Q{The 'Dalong Village' covering a

2002. The village is situate
(A) Manipur
) Madhya Pradesh

(C) Mizoram
(D) Maharashtra

ﬂ(When is the International Yoga Day celebrated ?

(¥ Scanned with Oken Scanner
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_(AYJune 21

(B)March 21
(C) April 22
(D) May 31

Q6 The two-d
-day festival 'North
_AA) Ministr rth East Calling', is organi R
y of Development of North Eastern Reg?ci]:(z;gl\?gli\;lhlm ministry?

(B) I\/Iini‘stry of External Affairs
(C) Ministry of Home Affairs
(D) l\/li‘r_\istry of Defence

/

Q7. When Go ;
vernment of India confers the "Highest Civilian Honor for Women" by

presenting "Nari Shakti Puraskars" ?
(A) June 5 |
8th March, every year, In i
) - International '
e a1 nal Women's Day
(D) April 7

Q/8. The motif of 'Hampi with Chariot' is printed on the reverse of which currency note ?

N
(A) One Rupee Note

(B) Rs. 500 note
Rs. 50 note
(D) Rs. 1000 note

the voter's identification shall be

9. Election Commission of India has decided that
h of the following shall be the main

mandatory in the elections at the time of poll. Whic

document of identification of a voter ?

(A) Voter Slip
lectoral Photo |dentity Cards (EPIC)

(C) Indelible ink mark

(D) Electoral rolls

0 'Line of Blood'is a book written by whom?

Bairaj Khanna

(B) Ursula Vernon

(C) Amal EI-Mohtar

(D) Diksha Basu

11. Should all train engines operated by coal be converted to electric engines?
es, coal engines pollute the environment more than electric engines

(B) Yes, electric engines are more powerfu! and efficient

(C) No, wé do not have enough electric power to cater to

(D) No, W€ have enough coals to run train engines

the need of domestic use

(¥ scanned with Oken Scanner



! following sequences?
_AK) Saffron, White with 24- -spoke Wheel, Green
(B) Green, White with 24-spoke Wheel, Saffron
(C) Saffron, White with 22- -spoke Wheel, Green
(D) Green, White with 22- -spoke Wheel, SaffronQ.

Q.13 The Insurance Regulatory and developmentauthority(IRDA) Is a-

_\A) Statutory Body
(B) Constitutional Body

(C) Non Governmental Organization
(D) Advisory Body

_&.14. major in-stream use of water is for -
roducing hydroelectric power
(B) dissolving industrial wastes
% (C) agricultural irrigation
(D) domestic use

~ Which of the following pairs is/ are correctly matched?

1. Francis Collins: Mapping human genome
2. Sergey Brin : Google Search Engine
3. Jimmy Wales: Wikipedia
(A)land 2
(B)2and3
(C) 3 only

)J))lZandB

Signaturé Of Examiner

Q12 The ord :
- er of the tricolour of the Indian Flag from top to bottom is in which of the

Marks
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Certificate Course

In
Tally

\

2 %CL
PRINCIPAL
Sagar BCA College
Devmurti, Tq. Dist. Jalna
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Sagar BCA College Devmurti, Jalna
Subject: TALLY
Co-ordinator Name: Asst. Prof. D. E. Suradkar
Duration : 35 Hr.

Unit | Concept of Accounting, Definition, Objective of Accounting and,
Bookkeeping .Double Entry system, Comparative study of manual

Accounting writing and Computerized Accounting system.

®

- Unit 11 Types of Accounting, Journal Book Journal Entry, Ledger Posting,
Concepts of Trail Balance, Final Account, Profit & Loss Account

and Balance Sheet.

Unit III Fundamentals of tally ERP-9, Create Accounting Masters in Tally
ERP -9. Company Information, Account Info,& Inventory Info,

Types of Vouchers Receipts, Invoice ,Bill, Journal Entry.

Unit IV Accounting &Inventory Vouchers, Bills Details, Cost center,

ﬁ Interest calculation, Tax ( GST ,TDS, VAT) Report

PRINCIPAL
Sagar BCA College |
Devmurti, Tq. Dist. Jalna

?\@%)WQW?_
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Date: -10/02/2020
Sagar BCA College Devmurti, Jalna
Notice

All HODs are informed to submit your proposal for short-term courses to be run for
the year 2020-21 on or before 20 March2020

You are expected to submit the copics of the proposal to the coordinator of the
Academic Planning Board. Your proposal should include the following points:

1. Title of the Course

[89)

Duration of the Course (Not less than 30 hrs)
Syllabus of the course

Evaluation pattern

Voo

Name of the course Coordinator

Q%LGL
Beuaigglal
Sagar BCA College, Jalna.

I@%%\CUAQ\
CIPAL
Sagar BCA College
Devmurti, Tq. Dist. Jalna
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Sagar BCA College Devmurti, Jalna

Department of Commerce & Management

Notice

All the staff members hereby informed that the departmental meeting is held on 12

Feb 2020 at 2 p.m. in the department of Commerce & Management.

The agenda of the meeting is:
1. Discussion & selection of topic for the course

. To design the syllabus

. To design the timetable for the course

2
3
4. To prepare the list of requirements for this course
5. To prepare a proposal

6

. Allotment of faculty

Staff members:

1) rof- - Sured Ry P E-

wey CIC e

2) 6’%@
o 20 1\'%;

Date:- 16/02/2020

& Syoveai)

Principal

eneand.

PRINCIPAL
Sagar BCA College
Devmurti, Tq. Dist. Jalna
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Sagar BCA College Devmurti, Jalna

Date: 15/02/2020

Department of Commerce & Management

Minutes of the Meeting

The meeting was held on 12 Feb2020 at 2 p.m. in the department of Commerce &

Management. The following discussions are based on the following agenda.

1) Certificate course in Tally :-

We discussed different topics in Commerce & Management. We have
prepared a proposal for sanctioning this course & forwarded it to the Principal,
IQAC & Academic Planning board. We decide the course objectives. We also
discussed the advantages of this course for students. We prepared a syllabus
including time duration. We have also allotted the faculty for this course.

Course Coordinator: - Asst. Prof. Dr. N. D. Najardhane

In this way, we have discussed the above issues & implemented them.

%' £ Sypwesh

adment of Management Pnnmpal
Sagar BCA College, Jalna.

Following staff members were present for this meeting. e,
8’\'% YNe Y
qwg* gupad K9y D E - PRINCIPAL

gaear BCA College
2 P’”’C N%MM o & @fl De:irm?m Tq. Dist. Jalna
3. (i« Solam Al o K /%(
g bl w&j\ |
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i’. Sagar BCA College Devmurti, Jalna

Date :22/09/2020

Notice

The members of the Academic Planning Board arc here informed to attend a
at meeting hall in 10 June 2020 at 12 pm t0

meeting of the Academic Planning Board

discuss the following issues:

1) Approving the proposals for short-term courses for the year 2020-21

2) Discussion on MOU with industry partners.

g

Coordinator

Academic Planning Board

Sagar BCA College Devmurti, Jalna

@

S

PRINCIPAL
Sagar BCA College
Devmurti, Tq. Dist. Jalna
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Sagar BCA College Devmurti, Jalna

Date: 22/03/2020

Notice

All Hods and teachers are informed that proposals to start subject Related / Value

added / short term, Certificate courses submitted to APB/ CDC were evaluated and

discussed in the meeting. The following courses are sanctioned for the academic year

5020-21 The concern coordinators are suggested to follow the guidelines mentioned

in the course brochure submitted to CDC/APB. After completing the course, the

report should be submitted to Principal.

IfSr. No. Department name Name of Certificate Course ;
1 Commerce & Management Certificate Course In Tally

2 Commerce & Management Certificate Course In MIS ‘

—

| 3 Commerce & Management Certificate Course In  Event Management %

| |

S ewd

Principal

=
SRS
PRINCIPAL
Sagar BCA College
Devmurti, Tq. Dist.J alna

(3 scanned with Oken Scanner




Sagar BCA College Devmurti, Jalna

Date :01/07/2020

Notice
All students of B.C.A., LILIII year here by informed that the department of
lly. The

e Certifica

y 2020 Those who areé i

te course in Ta

& Management is going to conduct th
nterested

Commerce
se and classes will started from 11 Jul

Certificate cour
ourse coordinator D.E. Suradkar before 10 July 2020

please contact €

“e

(

2, G —

e prineipd!
Sagar BCA College, Jalna.

Head
Department of Management
Sagar BCA College, Jalna. .
5\%\9&
PRINCIPA
Sagar BCA College

pevmurti, Ta: Dist. Jalna

(¥ scanned with Oken Scanner



S( ar
agar BCA College Devmurti, Jalna

Date:01/07/2020

Notice
ce &

All students of Post Graduation here by informed that the department of Commer
n Tally. The Certificate

the Certificate course 1

Management is going to conduct
course and classes will started from 11 July 2020 Those who are interested pleas¢
Ui contact course coordinator D.E. Suradkar before 10 July 2020
@/ O
"q;/‘i.a.i‘ [¢]
HOD Sagar b Ct%izge, Jalna.
Head o, r—
Department of Management g\CN% )
Sagar BCA Coliege, Jalna- PRINCIPAL =
Sagar BC College
Devmurti,Tq Dist. Jalna

W;l@),

-

(¥ scanned with Oken Scanner



Sagar BCA College

P .
rashanti Nagar Navha Road ,Devmurti, Jalna

Co . e
urse Name: Certificate Course in Tally
Course Code: Addon20-21_001

Name of the stud
ents: N
;Pn wan~ AM ko \)r) f o r\:\\\‘mm n 3 Total Marks: 30

Note:
1.All question are compulsory.

2.attempt onl i i

3 kp y one option ,multiple attempt of single questions, option will consider as 0 marks.
- mark your option by tick only.

4.all questions carry 02 marks.

A
a)F6
8 b)FS
c)F4
N 7
o
a)Alt+D

b)AIt+Q
c)Alt+P

\},)Ait-l»G

r\/ is the Shortcut to export a report to different formate in Tally.
a)Alt+2
b)Alt+A
c)Alt+C

,\)‘WHE

Tally supports accounting types
O a)cash
? b)payroll

c)inventory
of them

‘my package is developed by

ally solution
b)tally corporation
c)tally company
d)tata company

is the shortcut to set date in tally

is the shortcut to change the language in Tally.

ally can maintain accounts.
a)tax accounts

(¥ Scanned with Oken Scanner




b)liabilities accounts

_.ejbotha &b
d) none of them

\]@y allows data entry in

a)only tamil
b)only English
c)only hindi
many Indian/Asian

,\,8£||y generates

a)balance sheet
b)stock report
c)profit & loss account

4l of them
\,9/

ZFinancial Year period is
april to 31 march

b) 1 January to 31 December

c) 1 June to 31 July
d) none of these

S

aAlt+F1

b)Ctrl+F1
c)F7
d)F8

e

b)Alt+F1
c)Alt+F2
d)Alt+F3

VlZ%élly can provide
\/a)pﬁsword security
b)no security
c)barrier
d)wrapper

v

a)F1

\/b-)'A/It+F1

c)Alt+F2
d)Alt+F3

/

is the shortcut to inventory butt

is the shortcut to company info from

language(s).

reports(s)automatically based on voucher/journal entries.

ons from accounting voucher in tally

gateway of tally.

to reach company

is the shortcut to shut a company in Tally.

\/14/ Is the shortcut to change the accounting period from gateway of tally

(¥ scanned with Oken Scanner



a)F1
b)Alt+F1

OHATEHF2

d)Alt+F3

’S{Tally isa

(a) spreadsheet
—blaccounting

(c) publishing

(d) animation

Signature of Examiner
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Certificate Course
In
Programming
Fundamental

N

/

P

Thdine

CIPAL

Sagar BCA College
Devmurti, Tq. Dist. Jalna
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Programming Fundamentals

Language English Duration 30 Hours

Co-ordinator Name: Asst. Prof. K.K. Solanke
Sagar BCA College Devmurti, Jalna

About thisCoursc

important skill, whether you aspire to a carcer in software

ourse is the first in the specialization Introduction to
ou might want to learn. This is
to solve a class of problems and
se will

)

? Programming is an increasingly
development. or in other liclds. This ¢
Programming in C, but its lessons extend to any language y

figuring out how

problem in its class. This cour

hich you can us¢ 10

because programming is fundamentally about
writing the algorithm. a clear set of steps 1o solve any

introduce you 1o a powerful problem-solving process—the Seven Steps—W
1 will learn how to develop an algorithm. then

solve any programming problem. In this course. yot
ts relate to algorithms.

progress to reading code and understanding how programming concep

Syllabus- What you will Learn from this course

) WEEK 1
This module introduces a powerful process for solving any

1—the Seven Steps. You will learn how to approach a
cally. so you can formulate an algorithm that is

Introduction -
programming problen
programming problem methodi
specific and correct. You will work thro
graphical patterns (0 develop the skill of

ugh examples with sequences of numbers and

algorithm development.

Lectures

Why you should Icarn to programs.

Stepping through an algorithm,

Testing an algorithm for a Numerical Sequence,

A Pattern Squares, )
Testing a Pattern of Squares,
Drawing a Rectangle, <
& & \g\%%'nfuf\;
PRINCIPAL

Sagar BCA Cpllege
pevmurti, Tq: Dist. Jalna
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Closest Point,
Generalizing Closets Point.

Reading

Programming: Plan First. Then Code
Overview of the Seven Steps
Algorithms

Step 12 Work an xample Yoursell
Step 2: Write Down What You Just Did
Step 3: Generalize Your Steps

Step 4: Test Your Algorithm

A Pattern of Squares

Next Steps

Practice Exercises
Steps

Algorithm Practice
Algorithms

WEEK 2
Reading Code - In this module. you will learn to read code this means you will be
able to executc a piece of code by hand. and clearly illustrate what cach statement
.@. does and what the state of the program is. Understanding how to read code is the
=& A . %
only way 1o be sure you can wrilc correct code. By the end of this module, you

will be able to read and understand code with functions. conditional statecments.

iteration. and other fundamental techniques.

[Lectures

Why You Should Learn to Read Code
Declaring and Assigning a Variable
Examples of Expressions

Using Functions for Abstraction
Execution of Function Calls

Printing Example
Execution of If7Else
Execution ol Switch/Casc P 9
N %ﬁmw&
PRINCIPAL

(¥ Scanned with Oken Scanner



While Loops

Equivalent For and While Loops
Exccution of Nested Loops
Exccution of Continue

Reading

Declaring a Variable
Assigning a Variable
Expressions with Common Operators
Anatomy of a Function
How to Evaluate a Function
Scope

Printing

Conditional Statements
If/Else

Switch/Case

Shorthand

Loops for Repetition

While Loops

Do/While Loops

For Loops

Continue and Break
Higher-level Meaning

Practice exercises

Variables and Expressions
Functions
Printing

= Logical Opcrators

! Conditional Statements
While Loops
[.oops
Reading Code

e e

WEEK 3

Types-Everything is a number 10 a computer, but types determine the size and
interpretation of numbers. In this mo‘dulc you will learn about types beyond integers.
both their conceptual representations, and their hardware representations in binary. You
will learn basic data types, "non-number” types. and complex, custom types, as well as

some important caveats, so you will avoid type-related programming mistakes.

S\%’NUQ»

| Sagar BCA Co“ege

.+ m. Nict Ialna
(¥ Scanned with Oken Scanner



Lectures

Introduction o Fypes

Fypes and Tormatted Outpt
Lype Conversion
Fversthing Is a Number
Struct for a Rectangle

Uses of Typedefl

Enumerated Types
A Duke Software Engineering Student on the Importance of Planning

I8 readings
Converting between Decimal and Binary
Looking under the Hood
Basic Data Types

char

int

float and double

Printing redux

Expressions Have Types
Type Conversion

Casting

Overflow and Underflow
"Non-numbers"

Strings

Images

. Sound and Vidco

! Structs

Typedef

Enumerated Types

Practice exercises
Decimal, Hex, and Binary
Basic Data Types
I:xpressions Have Types
"Non-numbers”

Complex, Custom Data Types

Types

(¥ Scanned with Oken Scanner



WEEK 4

Project -You have learned a lot about designing algorithms and the programming concepts that
will help you implement them. FFor this project. you will develop and test your own algorithm for
sorting data. This module will reinforce the importance of being specific when you write an
algorithm and provide an opportunity for you to do so yourself, for a very common

computational task: sorting.

Importance of Writing a Specific Algorithm
Introduction to Sorting

Reading
Sample PB&J Algorithm with Feedback

Practice exercise
Writing a Sorting Algorithm

&0
“S\HEamy.

Sagar BCA College
Devmurti, Tq. Dist. Jalna
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Sagar BCA College Devmurti,Jalna

Date:10/02/2020

Department of Commerce & Management

Notice

All the staff members hereby informed that the departmental meeting is held on 11 Feb
2020 at 1 p.m. in the department of Commerce & Management

The agenda of the meeting is:
1. Discussion & selection of topic for the course

2. To design the syllabus . .
3. To design the timetable for the course 4. To prepare the list of requirements for this

course
5. To prepare a proposal
6. Allotment of faculty

@\/J Principal ‘

Head
il
Head 2 S
Principal

"z~ artment of Management
Sagar BCA College, Jalna.

sayv =LA College, Jalna.

-

TR WIS e
2) mp - selarke K K. %UJ‘M

3)MMojMd)\MLND .
4) N\%WMDE -

(¥ Scanned with Oken Scanner



Sagar BCA College Devmurti, Jalna

Date: 16/02/2020
Department of Computer Science

Minutes of the Meeting

The meeting was held on 11 Feb2020 at | p.m, in the department of Computer

Science. The following discussions are based on the following agenda.

1) Certificate course in Programming Fundamental

We discussed different topics in Computer Science. We have
prepared a proposal for sanctioning this course & forwarded it to the
Principal, IQAC & Academic Planning board. We decide the course
objectives. We also discussed the advantages of this course for students. We
prepared a syllabus including time duration. We have also allotted the

faculty for this course.

Course Coordinator: - Asst. Prof. Sonal Tiwari

Yoy In this way, we have discussed the above issues & implemented them.

DepddfA of Management b bpﬁw
Sagar BCA College, Jalna. Sagar BCA College Jalna

Following staff members were prcsem r this meeting. _ % %
Cz

PlxINCIPAL
Sagar BCA College
9. Wﬂ@ W‘L%Wém o @f\/ Devmurti, Tq. Dist. Jalna
s golomtE e &
4 W»Q’ f ol Qesmmiks

P

(¥ Scanned with Oken Scanner



e

p .
rashanti Nagar Devmurti, Jalna

ame-Certificate C
ourse in
Programming Fundamental Course Cod dd
e Code - A on20-21_004

Name of the Student 'TZU/
‘d& Q\\'ﬂ%\/\ok/l/ %?\/{\z\fi}/ Total Marks = 30

/

stions, option will consider as

Note-
1. All Questions are Compulsory.
7. Attempt only one Option, Multiple attempt of Single Que

0 marks.
3. Mark your option by tick.
4. All Questions carry 02 marks

/Ahich of the language is said to be one of the oldest high level languages?
A. BASIC B. COBOL
C. PASCAL { /D./FORTRAN

. _The symbol that represents comments in a flowchart is

A. A procedure symbol
~An annotation symbol

C. A flow line

D. A subroutine

\A? partofa decision table in which all the conditions,

made, is written is:

A. Condition Applied
Condition Stub

C. Action Taken

D. Action Stub

based on which a decision is

“which the translator program converts assembly language program into equivalent
machine language program?
B. Linker

A. Compiler _
D. Interpreter

ve./AssembIer

(¥ Scanned with Oken Scanner



% Which language makes
[V ¢prdata locations inst of mnemonics inst
i stead of numeric add stead of numeric op-codes &
ress? ) symbolic names

A. mMachine Language \/M
c. None “Assembly Lan
_ guage
M' hof th Shiiehevetiangises
5_ Which of the programmin
) g language is sai
fligh Level Language ge is said to be machine independent language?
C. Assembly Language BD IZl‘i:\Chine Language
. All the Above

~Which of the tran
slator pro .
language? program converts high level language into its equivalent machine
A. Interpreter
C. Assembler \;;lénker
~Compiler

em together 10 assemble them

;{ 8. Which progran'w tafkes multiple object program files" fits th
| into the program's final executable form?
B. Interpreter

ﬂ7ﬂw A. Assembler
/ C. Compiler \/D/tinker
“Which of the following is NOT a type of algorithm?

\_A. Program
B. Flowchart
C. Decision Table

D. pseudocode

\m\o developed the language COBOL?
A. Nicklaus Wirth _ B. John Backus
D. John Kemeny

\}./Grace Hopper

\Aﬁch of the language Was designed to solve the scientific & engineering problems?
BPASCAL

. Who developed the language FORTRAN?
B. John Kemeny

A. Grace Hopper
D. None of the above

\}/fohn Backus

“When was the language FORTRAN_developed?
A. 1960 ~B1957
C. 1980 D. 1972

he languageé became the first standardized language?

“Which of t
A.COBOL B. BASIC
C. PASCAL __DFORTRAN

(¥ scanned with Oken Scanner



f-documenﬁng‘ language’?

Vs
15. ,\N’mch of the language is sometime
5 e " Languate S a\sc:3 rij\zr‘:d asLse\
N embly Languaee N bor
. e

Marks Obtain

Signature of Examiner/ Moderator
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K Certificate Course \
In

Personality

Development

NG /

&=}

S

PRINCIPAL™
Sagar BCA College
Devmurti, Tq. Dist. Jalna
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@

PERSONALITY DEVELOPMENT
Coordinator Name: D.E. Suradkar

Hours-35hr

Objectives:

Personal development goals are objectives you st to improve your character, skills and
capabilities. Setting these goals involves assessing yourself and identifying the arcas in which
you can improve to maximize your potential. To get started with personal development, you
should create a plan with actionable steps.

Svllabus Content:

UNIT I INTRODUCTION TO PERSONALITY DEVELOPMENT  (7)

The concept personality- Dimensions of theories of Freud & Erickson- personality — significant
ofpersonality development. The concept of success and failure: What is success? - Hurdles in
achievingsuccess - Overcoming hurdles - Factors responsible for success — What is failure -
Causes of failure. SWOTanalyses.

UNIT IT ATTITUDE & MOTIVATION (10)

Attitude - Concept - Significance - Factors affecting attitudes - Positive attitude - Advantages —
Negativeattitude - Disadvantages - Ways to develop positive attitude - Difference between
personalities havingpositive and negative attitude. Concept of motivation - Significance -
Internal and external motives -Importance of self-motivation- Factors leading to de-motivation

UNIT III SELF MANAGEMENT (10)
Understanding of life story- Focusing on Internal narratives- Managing change, confusion and
uncertainty-Sharpening the Intellect-Schooling the mind- Socializing the individual

Unit IV: ACADEMIC COPING STRATEGIES (8)
Memory- Art of listening- Note making-Seminar presentation- Art of learning and writing
guidelines- How 1o study.

g,
SJeknaod

Sagar BCA College
Devmurti, Tq. Dist. Jalna
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References:

James, 0., & Whittakar. (1970). Introduction to Psychology (pp-459-494). 1.ondon: W.1B.
Sanders Company.

Bugulski, B.R. (1960). An Introduction to Principles of Psychology. New York: The
Bobbs-Manin Company Inc.

Boring. E.G.. Long Ficld, HLS.. & Weld, H.P. (1963). Foundations of Psychology, New
Delhi: Asia Publishing House.

Program OQutcomes:

Course Outcomes : The student will be able to understand, analyze develop and.cxhnhn
accurate sense of self. Think critically. demonstrate knowledge of personal beliefs and
values and a commitment to continuing personal reflection and reassessment.

SIRead

Sagar BCA College
Devmurti, Tq. Dist. Jalna

(¥ Scanned with Oken Scanner



Sagar BCA College Devimurti, Jalna

Datc:- 11/02/2020

Department of Computer Science

Notice

All the staff members hereby informed that the departmental mecting is held on 11
Feb 2020 at I p.m. in the department of Computer Science.
The agenda of the meeting is:

1. Discussion & selection of topic for the course

2. To design the syllabus

3. To design the timetable for the course

4. To prepare the list of requirements for this course

5. To prepare a proposal

6. Allotment of faculty

ngipal bﬁ.&n@

PG,
Sagar BCA College, Jalna. Sagar BCA Q:.MMO
Staff members; )

1) \TC\. Swsad (Coy D Nw\).&\\»l‘Nv\. w&.
2) Q‘YA% a@&i\\\ Q/ﬁ.ﬁ 5 ._g_NA.ZAJA%«m/HL

Sagar BCA College
Devinureti, T, Dist Jalna

3) GA\VV « Dolontd. K+
) \Ji,m Meorife( DIOF ﬁ
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Sagar BCA College, Devmurti Jalna

Date: 11/02/2020

Department of Computer Science

Minutes of the Meeting

The meeting was held on 11 Feb 2020 at 1 p.m. in the department of Computer

Science. The following discussions are based on the following agenda.

1) Certificate course in Personality Development  :-
We discussed different topics in Computer Science. We have
prepared a proposal for sanctioning this course & forwarded it to the
Principal, IQAC & Academic Planning board. We decide the course
objectives. We also discussed the advantages of this course for students. We
prepared a syllabus including time duration. We have also allotted the
faculty for this course.

Course Coordinator: - Asst. Prof. K.K. Solanke

In this way, we have discussed the above issues & implemented them.

ntacad
Department £ 1 lanagement n_m%@
m\u,.‘.;uo:cs_:r staff members were present _oln m;riﬂ ﬁo:mmm Ja

. D= SUredsese

Q
2.0 - ferdice po a@s\ vzz%w N
u%‘iﬁp b\\&af IS Sagar BC A College

\% Cvmurti, Tq, Dist. ,E_sm
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Sagar BCA College Devmurti, Jalna

Date: - 16/03/2020

Department of Computer Scichce

Proposal for organizing
A Certificate course in Personality Development

To,

The Principal
Sagar BCA College Devmurti Jalna

Respected Sir,

Department of Computer Science js planning to organize a Personality
Development. This course wil] be organized for Under Graduate & Post Graduate
students. The intake capacity is 40 students for this course. The duration of the

course will be about 35 hours. This course will be held during July 2020 The

copy of the syllabus is attached with this proposal for your reference. The staff

members of the department wil] work as faculty for this course. Asst. Prof. Mahajan
V.V.  isappointed as a course coordinator for this course,

Thanking You.

\ ST
PRINCIPAL
Head Sagar mO? O.oswm_,ﬂ
Departmbeiaf Management Um/..—:.:_.:. Tq. Dist. Jalma
Sagar BCA College, Jalna. Principal
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Sagar BCA College, Devmurti, Jalna

Department of Computer Science

Date : 01/07/2020

Notice
W_A_.Sn_‘:

LI year here by informed that the dep
The

¢ Personality Development .
20 Those who are

6 July

All students of B.C.A., & B.Sc. LII

of Computer Science is going to conduct th

and classes will started from 18 July 20

Certificate course
oordinator Mr. Jayash Minase before 1

interested please contact course ¢

2020

<
S

: w%_wu Prifigral
. . Management Sagar BCA College, Jal

QO
PRINCIPAL
Sagar BCA College
Devimurti, Tq. Dist. Jalna
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gar BCA College Devmurti,

P . Jalna
rashanti Nagar,Jalna

Course Name - Ce
rtification
Course In Personality Devel
< — opmant Course Code - Addon20-21_002

»

Total Marks — 320

Name of the Student_KCu(CQd
R e ChytAvon
Lovamens

P SN VS

it e A e s TR

Note-

1. All Questions are Compulsory.

2.A i i
.. m:.(mpt only one Option, Multiple attempt of Single Questions option, will consider as
marks.

3. Mark your option by tick.
4. All Questions carry 02 marks.
2 Pick the pronoun from the sentence; 'She was quite good looking'

X She C. Quite

B. Was D. Good looking

\j.l/\/leans checking whether the earlier stages of reading were followed promptly or not.

A. Survey C. Read
B. Question VB-/Review
-ﬂ %mmunication helps officials to the employees.
A. Eliminate C. Threaten
\_D,/motivate D, apprise

Wtify the adverb in the sentence, '| work more on the product development side.’

M C. More

8. work D. the

Me listening, when we assess what the speaker is speaking, it s,

A. comprehensive listening C. systematic listening

(¥ Scanned with Oken Scanner



. critical listening
\/B/dialoglc listening

6/{dentify the poli
9 fy the polite method of beginning a business letter

A We are forced tor
refuse C. We find it difficult to believe

B. We demand to k
know fromyou _D«'We appreciate your prompt reply

7./The document that i
v nt that is used to communicate within the organization Is called

A. letter c. e-mall
. e-mai
B. memo \,D./telex
s written

V,BTThe subject in the job application i

C. before the complimentary close

A. before the salutation

vB./af‘cer the salutation. D. after the complimentary o

lose

9. should be provided in 3 resume only on request

\/Vﬁiucational qualification

\_A. Telephone number
D. Work experience

B. Reference
t in legal cases-

A0.is2 document that can be used as an eviden
VA./NOtice C. Agenda
D. MemoO

8. Minutes of 2 meeting

nﬁ.ﬁ?/\n' |dentify the type of sentence: The boy climbed up to the top of the tower.

L \ﬁmple \,ﬁgémplex
B. Compound D. Superlative

is letting the sounds

\Yzﬁlolves processing and reconstructing the data, but

beat your eardrums.
{stening, hearing B. Hearing, listening
C. Casual listening, focused listening D. None of the above

qu and is also helpful for the listener to un
C. Tone, attitude

derstand the meaning,

A. Tone, pbehavior

(3 scanned with Oken Scanner



p. Tone, intensity '
p ,VB./{itch, tone

’\/],4, Using lecturers, handouts we acquire i
cquire information from acquire information through

/Tuto
j/{ rs, fellow learners C. Student
. nts, tutors
g. Other sources, tutors D.N f
. None of the above

AZF he '
N general categories of communications are -

A. Speech, writin
B C. Electronic communication

B. Printin
g VD/KII of the above

Marks

Signature of Examiner/Moderator
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Certificate Course

In
MIS

/

O

S ]
PRINCIPAL
Sagar BCA College

pevmurti, Tq. Dist. Jalna
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Sagar BCA College Devmurti, Jalna

Course Name: certifi -DSS
St ! ame: certification course i MIS-DSS
Co-ordinator Name: Asst.Prol, Suradkar D.E

Duration : 34hr

—
et et e et e

Provide the knowledge of conte v(-)h_lcvliw of Course: . B} y

Dol k:n:m‘] ‘ ILt ‘n'lm'\p.n‘r.uy issues related to lhf:- l'u,.-ld ()I‘managmg in forrpahon

self-confidence [':l\il' Viedge anc sKills required to work effectively in profession, Enhance
<abiy to make proper decisions and ¢ffective communication.

L l,cclurcs:gw____._i
Concept, Definition, Characteristics, (10)
Objectives, Role and inn pact of MIS,
Management as a control system

MIS: A support to the management (2)

Application of MIS, Organization (5)
Decision making process,

Unit-1

T

Unit-2
Unit-3

1

|

l

1

Organizational decision making & 2
MIS and decision making. |
Unit-4 Information: A quality product. I'T (8) |
enabled services, e business, wireless t

technologies eic : i
Unit-5 Information  system in (3) ‘!

business, Computer based In

formation system. limitation and
S
|

disadvantages of MIS
Unit-6 Human as an Information processor. 4)

knowledge and knowledge
management system, business
L intelligence

Reference Book:

o Management Information Systems by Jawadckar Author(s): Jawadekar. \W.
S Edition: 2nd cdition  Publisher: Tata McGraw Hill (TMH)

e Management Information Systems: Conceptual Foundations, Structure &
Development by DavisAuthor(s): Davis, G/ Olson, M.LEdition: 2nd edition
Publisher: Tata McGraw Hill (TMH) Publications India

Program Outcomes:

e et
e
e e

e Analyze a complex computing problem and to apply principles of computing and other
relevant disciplines to identify solutions.

e Design, implement and evaluate a computing-based solution to meet a given set of
computing requirements in the context ol the program's discipline.

- R ——— e

“3/@4%%2

PRINCIPAL
Sagar BCA College
Devmurti, Tq. Dist. Jalna
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Sagar BCA College Devmurti Jalna

Date:- 13/0272620

Department of Commerce & Management

Notice

All the staff members hereby informed that the departmental meeting is held on 13
Feb 2020 at 1 p.m. in the department of Commerce & Management
B The agenda of the meeting is:
I. Discussion & selection of topic for the course

)

To design the syllabus

To design the timetable for the course

W

4. To prepare the list of requirements for this course
To prepare a proposal

6. Allotment of faculty

a (O et G
Puingipdal

E{ea’d”“‘ )\
Dz?;jar pChCO ege: Sagar BCA College, Jalna.

Staff members: M 2
1) o Suredter QE LI PRINCIPAL

Sagar BCA College
Devmurti, Tq. Dist. Jalna

2) i N .
it (IS
3) W"Q 4o\

e Bl R

4)(““/%’ Ll %

}J\
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A ¢ 5 [ 2 . I
Sagar BCA College Devenurti, Jalna "??/,\,:“7“',”: N

Date 16/02/2020

Department of Commerce & Management

Minutes of the Meeting

s 4 ey . y . . -
The meeting was held on 13 Feb2020 at | p.m. in the department of Commerce &

Management. The following discussions are based on the following agenda.
1) Certificate course in MIS :-

We discussed different topics in Commerce & Management We have
prepared a proposal for sanctioning this course & forwarded it to the
Principal. IQAC & Academic Planning board. We decide the course
objectives. We also discussed the advantages of this course for students. We
prepzred a syllabus including time duration. We have also allotted the

aculty for this course.

Course Coordinator: - Asst. Prof. Najardhane N.D

In this way, we have discussed the above issues & implemented them.

L‘,}}WL

D{:Hg%(/ Col 1%,_3 Jalna. Pﬂmuaba!
' Sagar BCA College, Jalna.

< %}Wma

- (W/\’ ‘ i’l\lNQU’ \{}4
) f { ¢ Sage BL,"\L (5]
y {“r‘"y\g\' "\(Jﬁw(h’t’( }\ tgar olieg

Z// Devimurti, Tq. Dist. Jalna
(YV& . Solewmik < \\‘ v e

g e 2
it
4. : ‘

=

Following o1aff members were present fort is meeting.

p—

I V‘ﬂﬂ S ok (s B0 -

)

(¥ Scanned with Oken Scanner
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Sagar ROA College Devinusti, Jalna

Depariment of Commerce & Management

Proposal for organizing

A Certificate conrse in MIS

e
10,

The Principal

iz
i
: 1 11~
4 2Els

ege ¢ Damurti Jalna

Department of Commerce & Management
cc"‘-%ﬂ"""' course in MIS. This course will
Graduzte students. The intake capacity is 4

of the course
The copy of the syllabus is attached

members of the department will work
D.F is zppointed 25 2

Thanking You.

@ Ak
Hied

Department ¢f Management
Sagar BCA College, Jalna,

be organized for Under G
0 students for this course. The duration

will be about 35 hours. This course will be held during August 2020

with this proposal for your referen
as faculty for this course.

4 course coordinator for this course.

f?’ F,& [‘ “
7,)‘%/ _______ 9!’]:/\
AL G

f: i”/ % :,«* )
=t '
i;"—’-’i
l" ®
\2, /3
5 '7., o ",.: 4
i [' ;’,/

ate: - 16/03/2020

{
|
|
{
|
i

is planning to orgamze a

sraduate & Post

ce. The staff
Asst. Prof. Suradkar

o i o)
Saga AT Jans

”)
PRINCIPAE‘

Sagar BCA College
Devmurti, Tq. Dist. Jalna
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Sagar BCA College Devmurti, Jalna

Date : 22/11/2020
Notice

All the students of B.Sc. 1, II, I1I year here by informed that the department of
Commerce & Management is going to conduct the Certificate course in MIS.
The Certificate course and classes will started from 18 July2020 .Those who are

interested please contact course coordinator Miss. K.K. Solanke before 10 August
2020.

' o
Sl g

g-"ggcl‘) Sagar BARSIP&e, Jalna.

Departm>nt of Management

Sagar L'’A College, Jalna. ;&%@&%@

Sagar BCA College .
Devmurti, Tq. Dist. Jalna

(¥ Scanned with Oken Scanner



Sagar BCA College Devmurti, Jalna

Date : 22/11/2020

Notice

All students of Post Graduate here by informed that the department of Commerce
& Management is going to conduct the Certificate course in MIS. The Certificate
course and classes will started from 18 July 2020 .Those who are interested please

contact course coordinator Dr. Mahajan V.V before 10 August 2020.

&Q\// e
Saga‘rjékl ‘!

f&‘? (‘.%{fe)ge, Jalna.

Head
Department of Management % IC%%UIQ )
T

Sagar BCA College, Jalna, PRINC

Sagar BCA College
Devmurti, Tq. Dist. Jalna

(3 scanned with Oken Scanner



Course N -Certifi i
ame-Certificate Course in Management Inforwation System

Name of the Student \/J bhay Kes L\M/ /QJ Peo

.Sagar BCA College

Prashanti Nagar Devmurti, Jalna

Course Code - Addon20-21_005

Total Marks — 30

Note-
1. All Questions are Compulsory.
2. Attempt only one Option, Multiple attem
marks.
3. Mark your option by tick.
_All Questions carry 02 marks

\/ﬂ\e information of MIS comes from the

A. internal source
B. external source

/Vboth internal and external source
D. none of the above

“The back bone of any organization is
_ A information

B. employee
C. management

D. capital

%S the short form of
A. artificial information
~artificial intelligence
C. artificial integration
D. none of the above
The advantage(s) of transistors are they
A.are portable
B. are more reliable
C. consume less powe

/B/an of the above

\/\/)/he flow of information through

rall

pt of Single Questions option will consider as 0
i

MIS is n\eed dependent

(3 scanned with Oken Scanner



g. organization dependent
¢. information dependent
| D. management dependent

_The elements of control will consist of
A-authority, direction, management
B. authority, direction, information
C. authority, application, management
D. authority, application, information

\/A\terna\ information for MIS may come from any one of the following department.
“customers care department

B. hr department
C. marketing department
D. production department

\/%dit gives details about to Account Payable System
)ﬁccount balance
B. transaction
C. expenditure
D. all of the above

/One byte is made of
A. four bits

“eight bits
C. twelve bits
D. sixteen bits

MIS normally found in a manufacturing organization will not be suitable in the

- y./érvice sector

B. banking sector
C. agriculture sector

D. all of the above
“details are given by Management to Marketing Service System.

A. customer
B. employee

%upplier
D. none of the above

|

5“‘4’% basic component(s) of DSS is (are)

A. database
. model base

(¥ scanned with Oken Scanner



| . dss software system

| p,all of the above

v

| /1,/3,/GDSS is the short form of

'V pgroup decision support system

B. group discussion support system
| . group decision service system

D. group discussion support source

T

/14./Decision trees could be represented in different ways such as

""A. bottom to top
B. left to right
C. top to bottom
_ball of the above

‘\“\_

g .
_The types of data transmission modes are

A. half duplex., duplex., singlex
~half duplex., duplex., simplex

C. half duplex., duplex., half singlex
D. singlex, duplex, half triplex

[« &

Signature of Examiner/Moderator

Marks Obtain
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Certificate Course In-
Event Management

N , /

LY

Sagar BCA College
Devmurti, Tq. Dist. Jalna
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Add on Short Term Course / Certificate Course
Department of Management Science
Co-ordinator name: Namrata Deshmukh

Course Title: Certificate Course in Event Management
Duration: 33 Hrs

Course Description:

The purpose of this course is to cnable the students to acquire a general knowledge about the
“event management” and to become familiar with management techniques and strategics
required for successful planning, promoation, implementation and evaluation of special events
with a special focus on case studies of the events.

Expected Student Outcomes:

I. To acquire an understanding of the role and purpose(s) of special events in the organizations.
2. To acquire an understanding of the techniques and strategies required to plan successful
special events.

3. To acquire the knowledge and competencies required to promote, implement and conduct
special events.

4. To acquire the knowledge and competencies required to assess the quality and success of
special events,

About classroom participation:

While the grade cannot be based on attendance per se. students should plan to be in class and
ready to discuss the readings/ lectures. Students will be divided into small discussion groups at
the beginning of the term, and topics for presentation will be assigned to cach of group members.

CLASS SCHEDULE

Unit 1: Principles of project/Event Management: From concept to reality
(10)

Understanding project management - resources - activities - risk management - delegation -

project selection - role of the Event Manager.

Preparing a proposal

Conducting market research - establishing viability - capacities - costs and facilities - plans -

[ill)CSCﬂlCS - contracts.
Clarity - analysis - estimating attendance - media coverage - advertising - budget - special

considerations - evaluating success.

vt

PRINCIPAL
Sagar BCA College
Devmurti, Tq. Dist. Jalna

(3 scanned with Oken Scanner



Sagar BCA College Devmurti, Jalna

[ate:- 16/02/2020

Department of Commerce & Management

All the stafT members hereby informed that the departmental meeting 15 held on 13

Feb 2020 at 1 p.m. in the department of Commerce & Management
The agenda of the meeting is:

1. Discussion & selection of topic for the course

2. To design the syllabus

To design the timetable for the course

L)

4. To prepare the list of requirements for this course

To prepare a proposal

i

6. Allotment of faculty

/\V\ ol -

‘c?() t
)~ ~ernen :
e m/xars’ab“‘\“‘; rhsineipak]
SAEI Y e, JaNe o
Deps T Colleps) sagar BCA College, Jaln2
Cpo2t ¥~
g~

Staff members: yg) @@’%
| XS %cw@,
[ % / / ] Vi Ly 4 — . e
1) (‘V’A' supodtm XL Q) L\/PRINCIPAL
Sagar BCA College

) oA N @//'l)cvnmni,'l‘q. Dist. Jalna
2) ok tggprr |
S [‘/* M
\/\Q . 6“’)((.1/1/1(@, k / =\

Qe

e

3) ("

P\ Cle
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Sagar BCA College Devmurti,Jalna

Date: 13/02/2020

Department of commerce & Management

Minutes of the Meeting

d on 13 feb 2020 at 2 P.M. In the department of commerce &

This meeting was hel
the following agenda.

Management .The Following discussion are based on

1) Certificate course in Event Management:

agement, we have prepared a proposal for
principal ,IQAC. We decide the course

his course for students.we prepared 2

he faculty for this course.

We discussed different topics in event man
sanctioning this course & forwarded it to the
% objectives.We Also discussed the advantages of t
syllabus including time duration.we have also allotted t

Course Coordinator: Mrs.Namrata Deshmukh

In this way , we have discussed the above issues & Implemented them.

%@%m@%z

H,f gi Princi
= rincipal
Department of%\danagement Principal

Sagar BCA College, Jalna. Sagar BCA College, Jalna

ii-‘>

Following staff members were present for this meeting _

1) P NijdJ/\M NP,

(¥ scanned with Oken Scanner



Sagar BCA College

Devmurti,Jalna.Tq.Dist.Jalna

Course Name:
e: Certificate Course in event management Course Code: Addon20-21 006

N sntes R / - A -
ame of the Smd"“5-._;&.Uj)_&ﬁl___/_]lﬂﬂ},__}'l&_l_w._‘)j;)ﬂﬂ_gﬂ___ww_w_ fotal Marks: 30

Note:
1.All question are compulsory.

9 . » .

2.attempt only one option ‘multiple attempt of single questions ,0ption will consider 35 0
3. mark your option by tick only.

4.2l questions carry 02 marks.

. @1. Who Ensures that the Team Sticks to budget of Event?
_=Event Planner

b.Event Assistant
c. Event Coordinator
d. None of Above

-

S
. 2. Whatarethe? key elements of event management?
_ = Bvent infrastructure, target audience, clients, event organizers, Venue, media
b. Guest list, target sudience, clients, event organizers, Venue, media
c. Event infrastructure, money, clients, event organizers, Venue,
d. Event infrastructure, target audience,

\VO.j/.Which Department is Responsible for the publicity of the Event?
3. Programme Coordination Department
b. Hospitality Department
#romotion Coordination Department
‘j d. Equipment Department

“The Information that Event Proposals Should Include
a. Venue and Facilities offered
b. The Proposed Event Budget
c. Description of the Event
\/ﬁll of the Above

Mhich of these is Not an fvent Management Company?
3. WOW Events

_bAvian vé
c. Wizcrafts
d.360 Degrees

\/Q(Which of the following is the Most popular type Event Site Used?

(¥ Scanned with Oken Scanner



3. Convention Centre
Aotels/Resorts

¢c. Banquet Hall
d.Club

-
Q7. Which among the following is not an Event Planning Tool?
a. Maps
b.Models
=& Creative Brief
d. Run Sheet

v@;é. Events Can Be Classified on the Basis of their

= Size, Type and Context
b.Location
c.Budget
d. Chief Guest
/\/QQ./What do you mean by 'Freight'?
a.Venue
b. Decoration
~Bulk Transportation
d. None of the Above

. Event Marketing is
a. A good
b.Tangible

= A service

d. A product

11. When booking a supplier, service, entertainer, etc., what Should you determine?

_ ~That they have Public Liability insurance
t b. That they have attended events like yours in the past
c. That they will Fully Sponsor your Event
d. That they are most local option Available
2. Caps, TShirts, items of apparels are some example of
4. Promotional Products
b. Merchandising ltems

_eBotha &b

d. None of the Above

’ 3.An event can be described as
a.A public assembly for the purpose 0
b. a movie making
c. a video making

f celebration ,education, marketing or reunion
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\%ttending a large gathering

Q.14 Events can be classified on the basis of their
“size ,type and context
b.location

c.chief guest
d.budget

\AS Event management is considered one of the strategic
a.entertainment sector
b.message deliver

\/zmarketing and communication
d.fun factor

“®

w7

Signature Of Examinar

e C\
B f

5

Marks Obtain
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